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	FORMS

REVOLVING FUND DEBT CLEARANCE CERTIFICATE AND INVOICE REQUEST FORM
	Document Code
	MF-FR-65

	
	
	Initial Publication Date
	15.12.2025

	
	
	Revision Date / No
	
	0

	
	
	Page 
	1 / 1



	1. REQUESTER 

	Title
	Select Title

	Department
	Select Department

	Telephone
	   

	E-mail
	   



	2. SERVICE AND INVOICE INFORMATION

	Service Title / Description
	   

	Institution / Company to be Invoiced
	   

	Tax Identification Number and Tax Office
	   
	and
	   

	Service Fee (Excluding VAT) (TL)
	   

	VAT Rate (%) and Amount (TL) 
	   
	and
	   

	Total Amount (Including VAT)
	   



	3.ATTACHMENTS (The documents listed below must be attached to this form.)

	Document name
	
	Reference No

	1- Revolving Fund Work Request Letter
	mm.dd.yyyy
	   

	2- KTÜ Revolving Fund Service Fee Quotation Letter
	mm.dd.yyyy
	   

	3- Applicant's Fee Acceptance Letter (if applicable)
	mm.dd.yyyy
	   

	4- MF-FR-31 (Performance Scoring Form)
	  mm.dd.yyyy
	   



	4. DECLARATION

	I hereby declare that the information provided in this form is true and accurate, and respectfully request the issuance of an Invoice and a Certificate of Outstanding Tax Debt Status pursuant to Article (22/A of Law No. 6183) for the service to be provided under the Revolving Fund. mm.dd.yyyy



	Requester 

	National ID No. / Passport No.
	
	   
	
	Signature
	   

	Full NAME
	
	   
	
	
	


Notes:
1. The request for invoice issuance shall be submitted by a staff member of the Faculty of Engineering by attaching all required supporting documents to this form. 
2. The petition prepared by the Requestor shall be submitted to the relevant Department Chair using one of the following methods: 
· via EBYS, 
· in printed form with a handwritten signature, 
· as an electronically signed or PDF-signed document.
3. The Department Chair shall forward the request electronically to the Dean's Office via EBYS, without preparing a covering letter. 
4. If none of the personnel assigned to the work to be carried out under the Revolving Fund is a staff member of the Faculty of Engineering, the printed request form shall be submitted by hand to the Correspondence Office of the Dean's Office with a handwritten signature. 
5. Upon receipt of the request by the Dean's Office, the Certificate of Outstanding Debt Status and the invoice shall be prepared by the responsible staff member and submitted for the Dean's approval. 
6. The Certificate of Outstanding Debt Status prepared electronically and the finalized invoice shall be communicated to the Requestor by the Dean's Office Secretariat via personal or institutional telephone, e-mail, or other appropriate means. 
7. Following the notification, the Requestor shall collect the relevant documents in person or authorize another person to collect them. Alternatively, the documents may be delivered by hand by the Dean's Office to the relevant department or directly to the Requestor.
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