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	REQUEST INFORMATION



	Applicant

	Title, Full Name
	   
	Signature    

	Address
	   
	

	Requested Unit
	Select Department/Office
	
	

	Contact Information
	E-mail:                                                                                            
	Mobile Phone:     

	Subject of Request
	Select Subject
	Date :mm.dd.yyyy


[bookmark: _heading=h.h1latix6inzl]

	REQUEST DETAILS:    



NOTES: 
1. Please complete this form electronically. 
2. If available, please attach any supporting documents related to your application.
3. This form may be used to submit requests to the Dean's Office or the Departments. 
4. Requests are forwarded by the Dean to the relevant departments.
5. The responsible team and the service fee are determined, and the applicant is officially notified in writing.
6. If the request is approved, the applicant shall pay the service fee.
7. Once the service fee has been collected, the requested service is carried out by the responsible team.
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