

[image: C:\Users\Windows\AppData\Local\Temp\Rar$DIa11764.37272\logo_a4_dikey.jpg]
		
	FORMS
 
EXCUSE/APOLOGY NOTIFICATION FORM
	Document Code
	MF-FR-67

	
	
	Initial Publication Date
	15.12.2025

	
	
	Revision Date / No
	
	0

	
	
	Page 
	1 / 1



	STUDENT'S:

	Number
	  
	Email
	  

	Name Surname
	
	Mobile Phone
	

	Class
	
	The program
	Select



	Excuse Document
	Select
	Explanation: 



	     Select a Section To The Head Of Department
	
I was unable to attend the ….. exam(s) of the course(s) listed below, held between dd/mm/yyyy - dd/mm/yyyy, due to my excuse. I kindly request that the necessary arrangements be made for me to take the make-up exam(s) for the relevant course(s).
                               Date : dd.mm.yyyy
                                                                                                                                                                                                                                
                                                                                                                                               Student Signature



Attachments (please add): 1- Transcript, 2- Report/Official Permission/Death Certificate/Other

	Courses for which the student requests to take the make-up exam
	Course instructor

	1
	

	2
	

	3
	

	4
	

	5
	


  NOTE: Add rows if there are too many lessons.

	☐ The student has been deemed eligible to take the make-up exam.
☐ The student has not been deemed eligible to take the make-up exam.



dd.mm.yyyy
Signature
Choose a title  Name-Surname
Department Head of  Select a Section  
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	Faculty Secretary 
	
	Quality Commission
	
	Dean
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