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 Integrated Coastal Monitoring of Environmental Problems in Sea Region and the Ways of their Solution (ICME)
TR08C1.01-02/298-03

Karadeniz Technical University intends to award a service contract for “Data Collection and Coastal Modelling of Trabzon Port and Değirmendere Area” in Trabzon with financial assistance from “Black Sea Basin Joint Operational Programme (2007-2013)” of the European Union. The tender dossier is available from

Prof. Dr. Kadir SEYHAN
Address: KTÜ, Sürmene Deniz Bilimleri Fakültesi, 61530, Çamburnu, Trabzon

Telephone:+90 462 752 2813
Fax:+90- 462 752 2158 

 and also published on the Karadeniz Technical University website at http://ktu.eu.tr as well as the CFCU website http://www.cfcu.gov.tr . The deadline for submission of applications is 27/10/2014, 17.00 hrs.

	ANNEX-3c PROCUREMENT OF SERVICES


ANNEX 3c2-i: TERMS OF REFERENCE
TERMS OF REFERENCE 

Contract Number
: TR08C1.01-02/298
Tender Title
: Data Collection and Coastal Modelling of Trabzon Port and Değirmendere Area 
Tender Number
: TR08C1.01-02/298-03
1. BACKGROUND INFORMATION

1.1. General information about your project 

Black Sea cross-border project, ICMA, analysis the effects of sediment brought by Değirmendere on the port of Trabzon and its surroundings. Different scenarios and their effects will be investigated by using mathematical hydrodynamic model. Then, possible measures to be taken will reveal. In order to establish correct model stated the monthly oceanographic measurement will be done at Değirmendere and harbors. This sampling will be carried out in a stated time duration and the mathematical hydrodynamic models (matematical models of spread of the pollutants, myocean result downscaling and sediment transport) and management scenarios for the Trabzon Port and Değirmendere area will be developed. 
1.2. Contracting Authority

Karadeniz Teknik Üniversitesi Rektörlüğü

61080, Trabzon

Tel: 462.377 21 04

Fax: 462.325 32 05; 462.752 21 58
2. CONTRACT OBJECTIVES

Results to be achieved by the service provider

All oceanographic parameters given below will be measured with supplied equipment (the equipment supplied by the Contracting Authority) for stated time duration, and raw data will be reported in MS EXCEL. Then, a mathematical model will be developed to investigate the hydrodynamic flow around Trabzon port and surroundings. The management strategies will reveal to minimize sediment accumulations in and around Trabzon Harbor.

3. SCOPE OF THE WORK

3.1. General
Main objective of the project is to collect necessary oceanographic parameters for stated time duration to mathematically hydrodynamic model and analyze how Değirmendere and the port of Trabzon will be affected by sediment transportation.

3.2. Specific list of activities

a. Preperation of Sampling Strategy and Sampling: Mesurements will be done at 13 points (shown below at the Figure-1)with equipment supplied by Contracting Authority. Measurements will be done at the stations given in Table-1 and Figure-1.   Sampling will be started following the approval of Contracting Authority for sampling strategy. 

Figure-1. Sampling Stations  
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Table-1. Sampling Stations and Depths
	STATION
	LONGITUDE (N)
	LATITUDE (E)
	DEPTH (m)

	D1
	41˚  00'  38,63"
	39˚ 46'  08,13"
	34

	D2
	41˚ 00' 23,29"
	39˚ 45' 40,13"
	12

	D3
	41˚ 00' 14,51"
	39˚ 45' 29,75"
	2.5

	D4
	41˚ 00' 43,50"
	39˚ 45' 46,39"
	47

	D5
	41˚ 00' 30,24"
	39˚ 45' 22,34"
	35

	D6
	41˚ 00' 19,15"
	39˚ 45' 20,90"
	8

	D7
	41˚ 00' 19,18"
	39˚ 45' 00"
	10

	D8
	41˚ 00' 44,91"
	39˚ 44' 48,35"
	45

	D9
	41˚ 00' 45,98"
	39˚ 44' 25,24"
	40

	D10
	41˚ 00' 34"
	39˚ 44' 17"
	8.2

	D11
	41˚ 00' 24,60"
	39˚ 44' 20,06"
	10

	D12
	41˚ 00' 14,91"
	39˚ 44' 28,59"
	11

	D13 (Dereağzı)
	41˚ 00' 03,61"
	39˚ 45' 25,58"
	1


Sampling strategy and methods will be prepared according to the schedule given in Table 2 and will be delivered to the Contracting Authority for the approval. The service provider must have at least one expert on hydrodynamic modeling or oceanographic measurements.

Table-2. Measurement strategy and presentation format 
	Report
	Delivery time
	Format

	Sampling strategy and methods
	At least within 15 days following the signature of the contract 
	Soft copy (excel format) and 3 printed copies


Monthly samplings will be done at 13 points shown above at Figure-1.  Sampling locations, coordinates and depths are given above in Table-1 and Figure-1. The oceanographic parameters which will be measured are listed below. A total of 156 samplings will be carried out from 13 stations on a monthly basis for stated time duration of the contract (3 months) which can be extended to a reasonable time (8 months) depending on Contracting Authority’s approval.  The report should also describe the bathymetry of the Trabzon Port.  Raw data will be delivered to the Project Coordinator at least within 15 days following the end of each sampling. 

Oceanographic parameters 
- Pressure, 
- Temperature, 
- PH 
- Conductivity, 
- Turbidity, 
- Salinity, 
- Oxygen, 
- Sound, 
- Sigma, 
- Current, 
- DO.

b. Mathematical Hydrodynamic Modeling 

Hydrodynamic modeling must be done by using above oceanographic parameters to see the spread of the pollutants in the Trabzon port. 


The following points should be considered during the modeling process:

1. 5 different scenarios (with 5 different flux rate of Degirmendere) should be prepared,
2. Current speed and direction should be identified by  using the hydrodynamic model and measurements, 
3. Sediment transport should be modeled. 

c- Final Report: The final report in English will be prepared according to the schedule given in Table-3 and will be delivered to the Project Coordinator in three printed copies.


Table-3 Final report and scheduling 



	Report
	Delivery time
	Format

	Final Report
	1 month after samplings are completed. 
	3 printed and a softcopy


3.3. Outputs
The Report has been prepared including;
-Sampling strategy and methods,
-Sampling locations, coordinates and depths and oceanographic parameters with batimetry of Trabzon port. They must be ready for modeling concerned.
- All modeling works running (hydrodynamic model with 5 scenarios and sediment transport

-The results made available for use by myocean downscaling (FP7 project, www.myocean.eu). 
4. LOGISTICS AND TIMING

4.1. Location where the service should be provided

Service will be provided at Trabzon port and Degirmendere area 

4.2. Commencement date & Period of execution

Estimated starting time is the signing date of the contract. Duration of the contract is 3 months .The intended commencement date is 03.11.2014 and the period of execution of the contract will be 3 months 
from this date but can be extended to a reasonable period (8 months) according to approval of Contracting Authority .
5. REQUIREMENTS

5.1. Personnel

Key Expert 1: Oceanographic Sampling and Modeling Specialist 
Competencies and Skills: 
a) Preferably, graduates from, Agriculture, Physics, Chemistry and Mechanical Engineering departments of Universities,

b) Fluent command of English is required (Either holding Postgraduate degrees from English speaking countries such as UK, USA and Canada preferable, or minimum 80 from KPDS or equivalent).

 Professional Experience: 

At least 10 years of professional experience and should have expertise in data collection and    modeling (providing an evidence of capable of performing hydrodynamic and,/or sediment transport modeling, eg. scientific paper or any other)  

5.2. Facilities and own equipment to be provided by the Service provider. No equipment is allowed to be procured.

All equipments for measurements (Multiparameter Sampler, Aqustic flowmeter, River type current meter) will be provided by the contractor.  

6. MANAGEMENT / SUPERVISION AND FINAL APPROVAL

6.1. Supervisor

Supervision of works will be conducted by the project coordinator, Prof Dr. Kadir SEYHAN,   Dean, Faculty of Marine Science.
6.2. Visibility

All materials published and/or used during the meetings, presentations etc. should respect the visibility rules. Cooperation logo should be used for all visibility actions. The EU-Turkey cooperation logo should be accompanied by the following text: “This project is co-financed by the European Union and the Republic of Turkey” (in English) or “Bu Proje Avrupa Birliği ve Türkiye Cumhuriyeti tarafından ortaklaşa finanse edilmektedir” (in Turkish). The logo has to enjoy at least double prominence each, both in terms of size and placement in relation to other displayed logos.
6.3. Disclaimer

All materials published should include a disclaimer by the following text: 

“This publication has been produced with the assistance of the European Union. The contents of this publication are the sole responsibility of Karadeniz Technical University and can in no way be taken to reflect the views of the European Union.” or “Bu yayın Avrupa Birliği’nin yardımıyla hazırlanmıştır. Bu yayının içeriğinden yalnızca Karadeniz Teknik Universıtesi sorumlu olup, herhangi bir şekilde AB’nin görüşlerini yansıttığı şeklinde yorumlanamaz.”.
6.4. Special requirements or conditions

Oceanographic instruments and equipment that will be used in each case to be obtained from the Project Coordinator and the Project Coordinator will be delivered at the end of the sampling. An observer from sampling during the Project Coordinator will be with the team during sampling.
7. SELECTION AND AWARD CRITERIA 
7.1. Selection Criteria

 Same criteria for legal and natural person.
The following selection criteria will be applied to candidates. In the case of applications submitted by a consortium, these selection criteria will be applied to the consortium as a whole:

a) Economic and financial capacity of candidate In case of applicant being public body equivalent information should be provided.

Criteria:
1. A total contracts finished by the tender within last two years must be more than 40% of project budget

b) Professional capacity of candidate 
Criteria:
1. Candidate must have a professional certificate appropriate to this contract, such as  TS 13419, 
2. Candidate must have at least 1 staff currently working for the applicant in fields related to software development.
c) Technical capacity of candidate 
Criteria:
The candidate should have worked successfully on at least  two  projects in software development which implemented withinlast 3 years from the submission deadline. 
An economic operator may, where appropriate and for a particular contract, rely on the capacities of other entities, regardless of the legal nature of the links which it has with them. Some examples of when it may not be considered appropriate by the Contracting Authority are when the tender rely in majority on the capacities of other entities or when they rely on key criteria. If the candidate rely on other entities it must in that case prove to the Contracting Authority that it will have at its disposal the resources necessary for performance of the contract, for example by producing an undertaking on the part of those entities to place those resources at its disposal. Such entities, for instance the parent company of the economic operator, must respect the same rules of eligibility and notably that of nationality, as the economic operator. Furthermore, the data for this third entity for the relevant selection criterion should be included in the tender in a separate document. Proof of the capacity will also have to be furnished when requested by the Contracting Authority.
Important Note: During the evaluation process, only the offers of the tenderes satisfying the aforementioned selection criteria will pass to technical evaluation. 
7.2. Award Criteria
Best value for money.
8. HOW APPLICATIONS MAY BE SUBMITTED

Applications must be submitted exclusively to the Contracting Authority in the following language: English.
The financial offer should be accompanied by a technical offer. Technical and financial offers should be put into separate sealed envelopes. 

Your quotation(s) in the required format should be delivered to (via official postal service or hand delivery):

Prof. Dr. Kadir SEYHAN
Address: KTÜ, Sürmene Deniz Bilimleri Fakültesi, 61530, Çamburnu, Trabzon
Telephone:+90 462 752 2813
Fax:+90- 462 752 2158 

Language of the procedure:

All written communications for this tender procedure and contract must be in English. 
Deadline for submission of tenders

The deadline for receipt of your offer (technical and financial) in is 27/10/2014 and 17.00 hrs. Offers should be delivered by courier, hand delivery or by registered mail.
9. OTHER CONDITIONS

a. PRICES: payments shall be made in 
b. The price should be without VAT (KDV) because our project has been exempted from the payment of this tax with resolution N. [02/07/2012-TR09CI.01-02/298] from the Ministry of Finance.

c. PAYMENT: Pre-financing of 20% after the contract commencement date, and 60 % after the delivery of the preliminary result of modelling within first 3 months and 20 % when the project is accepted by Contracting Authority. 
d. BUDGET: The maximum budget available for this contract is set at 197.000 EURO
e. EVALUATION: the most economically advantageous tender will be selected by weighing technical quality against price on a 80/20 basis.
f. VALIDITY: your quotation should be valid for a period of 60 days from the date of your quotation. If your entity awarded the tender, you will be requested to submit,

· financial identification form,
· copy of official document (e.g. official gazette, register of companies etc.) showing the contractor’s name and address and the registration number given by the national authorities,
· copy of tax registration document.
10. ADDITIONAL INFORMATION

Further information can be obtained from:

Prof. Dr. Kadir SEYHAN
Address: KTÜ, Sürmene Deniz Bilimleri Fakültesi, 61530, Çamburnu, Trabzon
Telephone:+90 462 752 2813

 Fax:+90- 462 752 2158 
2. LEGAL BASIS

Council Regulation (EC) No 1085/2006 of 17 July 2006 establishing an instrument for pre-accession assistance (IPA) 
 and signed TR09C1.01-02/298 contract under Black Sea Basin Joint Operational Programme (2007-2013), Second Call for Proposals.

ANNEX 3c2-ii: SERVICE TENDER SUBMISSION FORM
SERVICE TENDER SUBMISSION FORM
Contract Number
:  TR08C1.01-02/298
Tender Title
: Data Collection and Coastal Modelling of Trabzon Port and Değirmendere Area Tender Number
: TR08C1.01-02/298-03
1. SUBMITTED by (the identity of the Tenderer)

	Name(s) and address(es) of legal entity submitting this tender

	


2. CONTACT PERSON (for this tender)

	Name
	


	Organisation
	

	Address
	

	Telephone
	

	Fax
	

	e-mail
	


3. ECONOMIC AND FINANCIAL CAPACITY
 

Please complete the following table of financial data
 based on your annual accounts and your latest projections. If annual accounts are not yet available for this year or last year, please provide your latest estimates, clearly identifying estimated figures in italics. Figures in all columns must be on the same basis to allow a direct, year-on-year comparison to be made (or, if the basis has changed, an explanation of the change must be provided as a footnote to the table). Any clarification or explanation which is judged necessary may also be provided. In case of applicant being a public body, equivalent information should be provided.
	Financial data
	2 years before last year
 (€)
	Year before last year (€)
	Last year
(€)
	Average

(€)
	This year
(€)

	Annual turnover
, excluding this contract
	
	
	
	
	

	Cash and cash equivalents
 at beginning of year
	
	
	
	
	

	Net cash from / (used in) operating, investing & financing activities
 excluding future contracts
	
	
	
	
	

	Net forecast cash from/ (used in) future contracts, excluding this contract
	
	
	
	
	

	Cash and cash equivalents8 at end of year (i.e., the sum of the above three rows)
	
	
	
	
	


4. STAFF RESOURCES

Please provide the following personnel statistics for the current year and the two previous years.

	Average manpower
	Year before last
	Last year
	This year

	
	Overall
	Total for fields related to this contract

	Overall
	Total for fields related to this contract11
	Overall
	Total for fields related to this contract11 

	Permanent staff

	
	
	
	
	
	

	Other staff 

	
	
	
	
	
	

	Total
	
	
	
	
	
	

	Permanent staff as a proportion of total staff (%)
	%
	%
	%
	%
	%
	%


5. FIELDS OF SPECIALISATION

Please use the table below whose objective is to indicate the relevant specialisms related to this contract of each legal entity making this application, by using the names of these specialisms as the row headings and the name of the legal entity as the column headings. Show the relevant specialism(s) of each legal entity by placing a tick (() in the box corresponding to those specialisms in which the legal entity has significant experience. Maximum 10 specialisms.

	
	Leader
	Member 2
	Member 3
	Etc …

	Relevant specialism 1
	
	
	
	

	Relevant specialism 2
	
	
	
	

	Etc …

	
	
	
	


6. EXPERIENCE

Please complete a table using the format below to summarise the major relevant projects related to this contract carried out in the course of the past 3 years
 by the legal entity or entities making this application. The number of references to be provided must not exceed 15 for the entire application.
	Ref no (maximum 15)
	Project title
	

	Name of legal entity
	Country
	Overall project value (EUR)

	Proportion carried out by legal entity (%)
	No of staff provided
	Name of client
	Origin of funding
	Dates (start/end)
	Name of consortium members, if any

	…
	…
	…
	…
	…
	…
	…
	…
	…

	Detailed description of project
	Type of services provided

	…
	…


7. DECLARATION
As part of their tender, the legal entity identified under point 1 of this form, must submit a signed declaration using the attached format. 

8. STATEMENT

I, the undersigned, being the authorised signatory of the above tenderer, hereby declare that we have examined and accept the entire contents of the tender dossier for the tender procedure referred to above. We offer to provide the services requested in the tender dossier on the basis of the following documents, which comprise our Technical and Financial offer presented in two separate sealed envelopes:

· Technical Offer
· Financial Offer
· CVs of the Key expert(s) and the statement of exclusivity and availability (if requested)
· Tenderer's Declaration 

· Completed Legal Entity File

We recognise that our tender will be excluded if we propose key experts who have been involved in preparing this project or engage such personnel as advisers in the preparation of our tender and that we may also be subject to exclusion from other tender procedures and contracts funded by the EU.

Signed on behalf of the tenderer:
	Name

	

	Signature
	

	Date
	XX.XX.201X


DECLARATION REFERRED TO IN POINT 3 OF THE TENDER SUBMISSION FORM
(To be submitted on the headed notepaper of the legal entity that is tendering)
KARADENİZ TEKNİK ÜNİVERSİTESİ
SÜRMENE DENİZ BİLİMLERİ FAKÜLTESİ DEKANLIĞI

ÇAMBURNU, 61530
Contract Number
: TR08C1.01-02/298
Tender Title
: Data Collection and Coastal Modelling of Trabzon Port and Değirmendere Area Tender Number
: TR08C1.01-02/298-03
TENDERER'S DECLARATION

Dear Sir/Madam,

In response to your letter of invitation to the tender for the above contract, we, <Name of legal entity >, confirm that are submitting this tender for the contract for [Lot number <number> of] the above if we are invited to do so.

We hereby declare that we:

· are making this offer on an individual basis for this contract. We confirm that we are not participating in any other tender for the same contract, whatever the form of the application;

· are not in any of the situations excluding us from participating in contracts which are listed in Section 2.3.3 of the Practical Guide to contract procedures for EU external actions (available from the following Internet address: http://ec.europa.eu/europeaid/work/procedures/index_en.htm;

· agree to abide by the ethics clauses in Section 2.4.14 of the Practical Guide to contract procedures for EU external actions, have not been involved in the preparation of the project which is the subject of this tender procedure unless we prove that the involvement in previous stages of the project does not constitute unfair competition, and, in particular, have no conflict of interests or any equivalent relation in that respect with other Candidates or other parties in the tender procedure at the time of the submission of this offer;

· have only included data in the application form concerning the resources and experience of our legal entity;

· will inform the Contracting Authority immediately if there is any change in the above circumstances at any stage during the tender procedure or during the implementation of the tasks; and

· fully recognise and accept that if we provide false declarations, make substantial errors or commit irregularities and fraud we may be excluded from this tender.

In the event that our tender is successful, we undertake, if required, to provide the proof usual under the law of the country in which we are established that we do not fall into the exclusion situations listed in section 2.3.3 of the Practical Guide to contract procedures for EU external actions. The date on the evidence or documents provided will be no earlier than 1 year before the deadline for submission of tenders and, in addition, we will provide a sworn statement that our situation has not altered in the period which has elapsed since the evidence in question was drawn up.

Yours faithfully,
<Signature of authorised representative of the legal entity>

<Name and position of authorised representative of the tenderer>
STATEMENT OF EXCLUSIVITY AND AVAILABILITY

Tender Title
: <Organisation of vocational training conference>

I, the undersigned, hereby declare that I agree to participate exclusively with the tenderer <tenderer name> in the above-mentioned service tender procedure. I further declare that I am able and willing to work for the period(s) foreseen for the position for which my CV has been included in the event that this tender is successful, namely:

	From
	To
	Availability

	< start of period 1 >
	< end of period 1 >
	< full time/part time >

	< start of period 2 >
	< end of period 2 >
	< full time/part time >

	< etc >
	
	


I confirm that I do not have a confirmed engagement
 as key expert in another EU funded project or any other professional activity incompatible in terms of capacity and timing with the above engagements.

By making this declaration, I understand that I am not allowed to present myself as an expert to any other tenderer submitting a tender to this tender procedure. I am fully aware that if I do so, I will be excluded from this tender procedure, the tenders will be rejected, and I may also be subject to exclusion from other tender procedures and contracts funded by the EU.

Additionally I declare that I am not in a situation of conflict of interest or unavailability and commit to inform the tenderer(s) of any change in my situation.

I acknowledge that I have no contractual relations with the Contracting Authority and in case of dispute concerning my contract with the Consultant I shall address myself to the latter and/or to the competent jurisdictions.

[For information I have signed a Statement of Exclusivity and Availability for the following tender(s):

	Tender reference
	Tender title
	Tendered engagement

	< tender reference >
	
	< full time/part time >

	< tender reference >
	
	< full time/part time >

	< etc >
	
	


Should I receive a confirmed engagement I declare that I will accept the first engagement which is offered to me chronologically. Furthermore I will notify the tenderer immediately of my unavailability.]
	Name
	

	Signature
	

	Date
	


ANNEX 3c2-iii: TECHNICAL OFFER

TECHNICAL OFFER

Please submit your Technical Offer in free format covering the following information:
· <An outline of the approach proposed for contract implementation>
· <A list of the proposed activities considered to be necessary to achieve the contract objectives>
· <The related inputs and outputs>
· <The timing, sequence and duration of the proposed activities, taking into account mobilisation time>
· <The identification and timing of major milestones in execution of the contract, including an indication of how the achievement of these would be reflected in any reports, particularly those stipulated in the Terms of reference>
· <The methodologies contained in the offer should include a work plan indicating the envisaged resources to be mobilised>
· <CV’s of the key experts proposed (if requested)>
The Financial Offer should be included in a separate sealed envelope and submitted together with the Technical Offer.

XX.XX.201X

<Signature of authorised representative of the legal entity>

<Name and position of authorised representative of the tenderer>
ANNEX 3c2-iv: LEGAL ENTITY FILE
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THIS "LEGAL ENTITY" FORM SHOULD BE FILLED IN AND RETURNED TOGETHER WITH:                                                                                           

 * A COPY OF ANY OFFICIAL DOCUMENT (E.G. OFFICIAL GAZETTE, REGISTER OF 

COMPANIES, ETC.) SHOWING THE CONTRACTOR'S NAME AND ADDRESS AND THE 

REGISTRATION NUMBER GIVEN TO IT BY THE NATIONAL AUTHORITIES;                                                                                                                                                 

* A COPY OF THE VAT REGISTRATION DOCUMENT IF APPLICABLE AND IF THE VAT 

NUMBER DOES NOT APPEAR ON THE OFFICIAL DOCUMENT REFERRED TO ABOVE.

POSTAL CODE P.O. BOX

PLACE OF REGISTRATION

LEGAL ENTITIES  

TYPE OF 

COMPANY

YES NO (Non Gouvernemental Organisation)


ANNEX 3c2-v: EVALUATION GRIDS FOR SERVICES TENDER

EVALUATION GRIDS FOR SERVICES TENDER

Contract Number
: TR08C1.01-02/298
Tender Title
: Data Collection and Coastal Modelling of Trabzon Port and Değirmendere Area 

Tender Number
: TR08C1.01-02/298-03
1. Opening and Administrative Compliance Grid

	Tender envelope number
	Tenderer name
	Proposal submission date and time
	Proposal received before the submission deadline? (Yes/No)
	Tender package(s) duly sealed? (Yes/No)
	Tender submission form duly completed? (Yes/No)
	Tenderer's declaration signed  (Yes/No)
	Technical Offer exists? (Yes/No)
	Financial offer in separate envelope? (Yes/No)
	Economic & financial capacity? (OK/a/b/…)

	Professional capacity? (OK/a/b/…) 2
	Technical capacity? (OK/a/b/…)2
	Selected on  Experience Ref No:
	Comments
	Key experts CVs included? (Yes/No)
	Insert any additional documents requested
	Overall decision?
(Accept / Reject)

	1
	
	XX.XX.201X XX:XX
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	Chairperson's name
	

	Chairperson's signature
	

	Date
	XX.XX.201X


2. Technical Evaluation Grid (provided as an example, please modify according to the needs)

Proposed criteria and their weights are given below. Depending on the specifications of the project, these criteria and the weights can be modified.

Each voting member of the Evaluation Committee should complete individually the table above.
	
	Maximum
	Tender 1
	Tender 2
	Tender 3
	…

	Organisation and methodology
	
	
	
	
	

	Methodology
	40
	
	
	
	

	Timetable of activities
	20
	
	
	
	

	Total score for Organisation and methodology
	60
	
	
	
	

	Key expert(s)

	
	
	
	
	

	Key expert-1
	
	
	
	
	

	Qualifications and skills
	5
	
	
	
	

	Professional experience
	15
	
	
	
	

	Key expert-2
	
	
	
	
	

	Qualifications and skills
	5
	
	
	
	

	Professional experience
	15
	
	
	
	

	Total score for Key expert
	40
	
	
	
	

	Overall total score
	100
	
	
	
	


	Strengths and weakness of Tender-1

	Organisation and methodology
	

	Key Expert-1
	

	Key Expert-2…
	


	Strengths and weakness of Tender-2

	Organisation and methodology
	

	Key Expert-1
	

	Key Expert-2…
	


	Strengths and weakness of Tender-3

	Organisation and methodology
	

	Key Expert-1
	

	Key Expert-2…
	


	Voting member’s name
	

	Voting member’s signature
	

	Date
	XX.XX.201X


3. Tender Evaluation Summary (provided as an example)
Evaluation will be made according to the evaluation grid provided in section-2.

The table below is an explanatory sample where:

· the offers are evaluated by three voting members of the evaluation committee.

· the evaluation is based on 80% of the technical offer, 20% of the financial offer.
	
	Maximum possible
	Tender 1
	Tender 2
	Tender 3

	Part 1: Technical Evaluation

	Evaluator A
	100
	55
	88
	84

	Evaluator B
	100
	60
	84
	82

	Evaluator C
	100
	59
	82
	90

	Total
	300
	174
	254
	256

	Average score (mathematical average)
	
	(174/3=)

58.00
	(254/3=)

84.67
	(256/3=)

85.33

	Technical score (actual final score/highest final score)
	
	Eliminated*
	(84.67x100/85.33=)

99.23
	100.00

	Part 2: Financial Evaluation

	Total fees
	
	Eliminated following technical evaluation
	€ 27.000
	€ 28.500

	Financial score

(lowest total fees  /  actual total fees x 100)
	
	
	100
	(27.000/28.500

x 100 =)

94.74

	Part 3: Composite Evaluation

	Technical score x 0.80
	
	Eliminated following technical evaluation
	(99,23 x 0.80 =) 79.38
	(100.00 x 0.80 =) 80.00

	Financial score x 0.20
	
	
	(100.00 x 0.20=) 20.00
	(94,74 x 0.20=) 18.95

	Overall score
	
	
	(79.38 + 20.00=) 99.38
	(80.00 + 18.95=) 98.95

	Final ranking
	
	
	1
	2


* Please note that tenderers who have received less than 80 out of 100 technical points are regarded as technically non-compliant and the corresponding financial offer envelopes are returned unopened. Only tenders with average score of at least 80 points or above 80 qualify for the financial evaluation and their financial proposals can only be opened and are subject to evaluation.
ANNEX 3c2-vi: DRAFT CONTRACT
<Grant Beneficiary’s letterhead>

Contract for Service

Tender Title
: Data Collection and Coastal Modelling of Trabzon Port and Değirmendere Area Tender Number
: TR08C1.01-02/298-03
<Name and address of the Grant Beneficiary> (“the Contracting Authority”), 

of the one part, and

<Name, Tax Number and address of the Consultant> (“the Consultant”),  

of the other part, have agreed as follows:

1. Requested Services

List of services requested, stated as an Annex-I to this Contract.

2. Contract Value

The amount of the order is fixed at <............... Euro or TL> and is not subject to revision.

3. Commencement Date, Implementation Period, and Project Location

The contract shall commence on <XX.XX.201X> and implementation period of the tasks is <................. days/weeks/months> from the Commencement date. Project activities shall take place in [state here the provinces or countries services will be provided].

4. Payments

Payments will be made in <Euro or TL> into the bank account notified by the Consultant. The payments will be made according to the following schedule: 

· One payment after the delivery of the services (preferred) or

· Pre-financing of <20%> after the contract commencement date, and rest after the delivery of the services. 

5. Annexes

The following documents are annexed to this Contract and form an integral part of the Contract:

Annex I:
Terms of reference 

Annex II: 
Technical offer (including “organisation and methodology”, <CVs of the key experts>)
Annex III:
Financial Identification Form 

Annex IV:
Legal Entity Form

	For the Consultant
	For the Contracting Authority


	Name
:
	
	Name
: 
	

	Title
:
	
	Title
:
	

	Signature:
	
	Signature:
	

	Date
:
	
	Date
:
	


 ANNEX 3c2-vii: FINANCIAL IDENTIFICATION FORM



[image: image5.emf]FINANCIAL IDENTIFICATION

ACCOUNT HOLDER

NAME

ADDRESS

TOWN/CITY POSTCODE

COUNTRY

VAT NUMBER

CONTACT PERSON

TELEPHONE FAX

E - MAIL

BANK

BANK NAME

BRANCH ADDRESS

TOWN/CITY

POSTCODE

COUNTRY

ACCOUNT NUMBER

IBAN 

REMARKS :

BANK STAMP + SIGNATURE 

of

 BANK REPRESENTATIVE  DATE + SIGNATURE 

of

 ACCOUNT HOLDER :

(Both Obligatory) (Obligatory)

[image: image6.png]
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� Natural persons have to prove their capacity in accordance with the selection criteria and by the appropriate means


� if this application is being submitted by a consortium, the data in the table must be the sum of the data in the corresponding tables in the declarations provided by the consortium members.


� Last year =last accounting year for entity


� Amounts entered in the 'Average' column must be the mathematical average of the amounts entered in the three preceding columns of the same row.


� The gross inflow of economic benefits (cash, receivables, other assets) arising from the ordinary operating activities of the enterprise (such as sales of goods, sales of services, interest, royalties, and dividends) during the year.


� Cash and cash equivalents comprise cash on hand and demand deposits, together with short-term, highly liquid investments that are readily convertible to a known amount of cash, and that are subject to an insignificant risk of changes in value. An investment normally meets the definition of a cash equivalent when it has a maturity of three months or less from the date of acquisition. Equity investments are normally excluded, unless they are in substance a cash equivalent (e.g. preferred shares acquired within three months of their specified redemption date). Bank overdrafts which are repayable on demand and which form an integral part of an enterprise's cash management are also included as a component of cash and cash equivalents.


� Operating activities are the main revenue-producing activities of the enterprise that are not investing or financing activities, so operating cash flows include cash received from customers and cash paid to suppliers and employees. Investing activities are the acquisition and disposal of long-term assets and other investments that are not considered to be cash equivalents. Financing activities are activities that alter the equity capital and borrowing structure of the enterprise. Interest and dividends received and paid may be classified as operating, investing, or financing cash flows, provided that they are classified consistently from period to period. Cash flows arising from taxes on income are normally classified as operating, unless they can be specifically identified with financing or investing activities.


� if this application is being submitted by a consortium, the data in the table above must be the sum of the data in the corresponding tables in the declarations provided by the consortium members – see point 7 of this application form.


� corresponding to the relevant specialisms identified in point 5 below


� staff directly employed by the Candidate on a permanent basis (i.e., under indefinite contracts)


� other staff not directly employed by the Candidate on a permanent basis (i.e., under fixed-term contracts).


� add / delete additional lines and/or rows as appropriate. If this application is being submitted by an individual legal entity, the name of the legal entity should be entered as 'Leader' (and all other columns should be deleted).


� In the case of framework contracts (without contractual value), only specific contracts corresponding to assignments implemented under such framework contracts shall be considered.


� Effect of inflation will not be taken into account.


� All of the submitted documents should be signed or initialled by the same authorised person.


� 	To be completed by all key experts


�   The engagement of an expert is confirmed where such expert is committed to work as a key expert under a signed contract financed by the EU general budget or the EDF or where he/she is a key expert in a tender which has received a notification of award. The date of confirmation of the engagement in the latter case is that of the notification of award to the Consultant.


� The successful tenderer will be requested to submit the documents in the box and the information provided in this form will be crosschecked.


� Enter 'OK' if all criteria have been satisfied, otherwise enter 'a', 'b', 'c', etc to record any criteria which have not been satisfied 


� Please note that evaluation of the “Organization and Methodology” and of “Experts” (if required in the ToR) is obligatory. All experts should be evaluated in line with the ToR and necessary rows should be added to the evaluation grid depending on the number of experts indicated in the ToR. 


When evaluating the experts, please note that the “Total Score” should be the sum of scores allocated to the key experts. For example, if there are 2 experts in the ToR and the scores set as 20 points for Key Expert 1 and 20 points for Key Expert, then the “Total Score” would be 40 points (20+20).


� Please note that the authorized person should sign the contracts. Signature of Project Coordinator or other experts are not acceptable. The contract should not be signed by any of the parties prior to the conclusion of evaluation. It is enclosed to the tender dossier as sample.


� The successful tenderer will be requested to submit the form. This document should be signed and sealed by the bank as well as the account holder (tenderer).





